FEE FOR INSPECTION -- $75.00

DATE PAID:

CN:

BUILDING DEPARTMENT

12650 DETROIT AVENUE + LAKEWOOD, OHIO 44107 » 216/529-6270 « FAX 216/529-5930

REQUEST FOR CERTIFICATE OF OCCUPANCY

ADDRESS OF PROPERTY TO BE INSPECTED :

INSPECTION REQUESTED BY AGENT/OWNER:

ANTICIPATED TITLE TRANSFER / OPENING DATE:

SIGNATURE
PROPERTY OWNER OR AGENT: (CIRCLE ONE)
NAME:
ADDRESS:
PHONE NUMBER (BUS) (CELL) (RES): UNLISTED? YES_ __ NO___
BUYER OR TENANT: (CIRCLE ONE) DOING BUSINESS AS:
NAME:
ADDRESS:
PHONE NUMBER (BUS) (CELL) (RES): UNLISTED? YES___ NO____
EMAIL ADDRESS:
BROKER: NAME:
ADDRESS:
PHONE NUMBER (BUS) (CELL) (RES):_
WHOM DO WE CONTACT FOR ENTRY?
NAME:
ADDRESS:
PHONE NUMBER (BUS) (CELL) (RES): UNLISTED? YES____ NO___
WILL THIS PROPERTY BE OWNER OCCUPIED? YES____ NO

(NOTE: INSPECTION REPORTS/CORRECTION NOTICES REQUIRE A MINIMUM OF 10 DAYS TO PROCESS)

APPROVED FOR INSPECTION BY:

DATE OF INSPECTION: TIME: INSPECTOR:

A request for a Certificate of Occupancy for a new andlor change of retail tenancy must be accompanied by a

scale drawing of the floor layout and a detailed description of the tenancy.

(COMMERCIAL FORM - REVISED 5/27/2016)




MICHAEL J. MOLINSKI, R.A..
CITY ARCHITECT
216/529-6279

JOSEPH A. MEYERS
ASSISTANT BUILDING COMMISSIONER
216/529-6293

DIVISION OF HOUSING AND BUILDING
12650 DETROIT AVENUE « LAKEWOOD, OHIO 44107 - 216/529-6270 « FAX 216/529-5930
Website: wwaw.onelakewood.com

To open a new business, relocate or change tenancy of an existing business, a
Certificate of Occupancy is required. To obtain this Certificate, the following information is needed:

1. The address of the building you intend to occupy;

2. A floor plan of the unit you intend to occupy showing all equipment and materials pertinent
to your occupancy (drawn to scale);

3. A detailed description of the business and/or service to be rendered, including the hours of

operation;

The name of the business;

The name, address, business phone, and residence phone of the building’s owner;

The name, address, business phone, and residence phone of the new business owner;

The name and phone of the person we contact for entry to make the inspection for the

Certificate of Occupancy; and

8. A $75.00 inspection fee.

SN b

This information will be used to determine compliance with building, zoning, and other applicable codes.
PLEASE BE ACCURATE. Incomplete or improper data could delay your application. You will also

be advised, by Building Department personnel, of the procedure to follow in the event a variance to any
ordinance is required.

If you intend to install a sign and/or alter the architectural exterior appearance of the building, an
application will have to be submitted to the Board of Building Standards for their approval. Guidelines
for preparing applications for Signage and Architectural Review are available upon request.

Permits for electrical, plumbing, heating and air conditioning, and structural alterations are issued by this
department to the contractor doing the work. If your contractor is not registered, please advise him to
contact the undersigned to secure the necessary information regarding registering and/or licensing prior to
starting to work.

If your business is a food service or a food product operation, contact the Cuyahoga County Board of
Health at 5550 Venture Drive, Parma, Ohio 44130, (216) 201-2000, to inquire if a food service license is
needed.

A Certificate of Occupancy will be issued when required inspections by all concerned city departments
indicate compliance with all applicable ordinances. We suggest, in an effort to avoid any undue hardship,

that you do not prematurely advertise an opening date; wait until the Certificate of Occupancy has been
issued.

This letter is a general reference guide. The type of business you are contemplating opening or
unforeseen circumstances could vary the above statements. Please do not hesitate to call me if I can
provide any additional information and/or assistance. Thank you.

INSPECTOR PHONE

(REVISED: 7/21/2016)




